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SUMMARY

Lianna O. V. Speech activity as a means of realization of speech communication.

The article presents the analysis of different approaches to understanding and
definition of speech, as a research activity of our and foreign scientists. Since the organic
relation of speech activity with communication activity is emphasized in all approaches, we
have examined singly the traditions of studying the speech in communication.

For the analysis of communication as a speech phenomenon we explore the
generation mechanism and perception of speech messages for communication aims or for
regulation and control of own activity. These mechanisms are considered on their phase
structure. We have examined the act of procreation of speech saying by means of
0. O. Leontyev’s conventional scheme, as his theory provides the choice of behavior strategy,
it is flexible, allows different ways of operating with a saying at various stages of generation
or speech perception. The model of perception and understanding the speech saying in the
article is examined by means of I. O. Zimnaya’s theory; this scheme consists of two different
components: the image of the original perception and identification of the formed image.
The analysis of the afore cited mechanisms suggests that the acts of transmission and
reception of speech message making the structure of speech activity, provide feedback and it
is the main condition of speech communication.

The approach that has been used in the article allowed us to conduct theoretical
analysis of speech activity as a way to implement speech communication.

It is concluded that the acts of sending and receiving voice messages that make up the
structure of speech activity, providing feedback are the main conditions of verbal
communication. All these processes are provided by different mechanisms, which are regulated
by the brain, which, uniting in working condition form a functional speech system. Breaking the
link between the mechanisms of generation and perception of speech communications at the
level of the brain can cause aphasia, which destroys speech activity and makes verbal
communication impossible. The correct mapping of the various components of speech activity
with the corresponding anatomical areas of the brain that has been affected as a result of stroke,
brain tumor or traumatic brain injury, changes the approach to the analysis of speech disorders
in aphasia and helps to determine the most appropriate and effective ways of recovery process of
verbal communication of individuals in this category.
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MABULLEHHA NPOAYKTUBHOCTI POBOTU B TEKCTOBOMY MNMPOLECOPI
MICROSOFT WORD

lposedeHoO MoOHIMOpPUH2 nonynapHocmMi nNpPo2pamHozo 3abesnevyeHHsA, WO aGKMUBHO
BUKOpUucmosyemocsa y npogecilinili disnbHocmi ma noscakd0eHHomy xummi. focnidxceHo
npobaemu, 3 AKUMU 3ycmpid4aromeca Kopucmyeadi nid 4yac pobomu 3 meKCmMosuM
npouecopom Microsoft WORD, eu3Ha4yeHO OCHOBHI yHKUii ma onuii, AKi Halyacmiwe
suKopucmosyroms  Kopucmysadi. HasedeHo cmamucmuyHuli  aHani3  po3nodiny
Kopucmysadig 3a 2pynamu ma cnocobamu cmeopeHHA meKCcmogo2o 00KyMeHma.

Knwuoei cnosa: moHimopuHe, mekcmosull npoyecop, Kopucmysadi, iHgpopmayiltiHi
mexHonoeii, diazHoCMuUKa.
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MNocraHoBKa npobnemun. Po3BMTOK iHGOPMALIMHMX TEXHOOFIM, NoBCOAHE
BMKOPUCTAHHA iHGOPMALLIMHMX pecypciB, WO € MNPOAYKTOM iHTeNneKTyanbHOi
AiANBbHOCTI  HaMbinblw  KBaNidpiKOBAHOI YACTMHW NpPALEe3naTHOrO HaceNeHHs
CyCcninbCTBa, BWM3HA4Ya€E HeobXigHICTb NIAFOTOBKM HE Ti/IbKM MNiApOCTaroyoro
MOKOMHHA, @ W NiABULWEHHA AKOCTI Ta NPOAYKTUBHOCTI pPoBOTU BUYMUTENIB,
BMKNAZauiB, nepgarorie. 3 L€l NPUYMHW CTAa€ aKTyaNbHOK PO3POOKA NeBHMX
METOAMYHUX NigXoA4iB [0 BMKOPUCTAHHA 3acobiB  HOBMX  iHPOPMALMHNX
TEXHO/IOrIM ANA peani3auii iaen po3BMBaO4Oro HaB4YaHHA, PO3BUTKY 0COBUCTOCTI.

He meHwW BaknmBe 3aBaaHHA — 3abe3neyeHHA NCMX0N0ro-negarorivHMmm
Ta MeTOAMYHMMKU PO3pOobKamMK, CNPAMOBAHMMM HA BUABNIEHHA ONTUMANbHUX
YMOB BWKOPMUCTAaHHA 3acobiB HOBUX iHPOPMALIMHUX TEXHOJOriIA 3 MEeToH
iHTeHcudiKaLji HAaBY4aNbHOIO NpoLecy, NiABULLEHHSA MOro ePpeKTUBHOCTI Ta AKOCTI.

AKTYyanbHICTb BMLLE3ra4aHOro0 BW3HAYAETLCA HE TiIbKM COLiaIbHUM
3aMOB/IEHHAM, a M noTtpebamn iHAMBIAA A0 CAaMOBWM3HAYEHHA Ta CaMOBW-
pa*KeHHA B YMOBax Cy4aCHOroO CyCni/ibCTBa CTaHY iHpopmaTU3aLlil.

OcobamBOi yBarn 3ac/yroBye OMUC YHIKaNbHUX MOXIMBOCTEN 3acobiB
HOBMX iHPOPMALLIMHMX TEXHONOTIN, peani3auia AKMX CTBOPIOE nepeaymoBu ANA
HebyBanoi B icTopii meaaroriknm iHTeHcudiKalii OCBITHbOro npouecy, a TaKoX
CTBOPEHHAA METOAMK, OPIEHTOBAHMX Ha PO3BUTOK OCOOMCTOCTI NOAMHM, AK
KOopuCTyBaya iHGOPMALiIMHUMM TEXHONOTIAMM. [JO TAaKMX MOXKANBOCTEN HaNeKaTb:

v onepatMBHUIA 3BOPOTHUIA 3B’A30K MiK KOpMUCTyBadamu 3acobamm HOBUX
iHGOPMaALIMHNX TEXHONOTIN;

v/ Komn’loTepHa Bi3yani3alia HaB4a/NbHOro MaTepiany npo O6’eKTU uu
3aKOHOMIPHOCTI NPOLLECIB, ABULL, AK TaKMX, LLLO peasbHO BiaOyBatoTbCA, TaK i
«BIPTYaNbHUX»;

v’ apxiBHe 36epiraHHA [O0CUTb BEeAUKMX O6CAriB AaHUX i3 MOMKAMBICTIO i
nepefayi, a TaKOX Nerkoro [AOoCTyny Ta 3BEpPHEHHA KOpUCTyBada A0
LEeHTPaNbHOro 6aHKy gaHuXx.

AHania aKtyanbHux pAocnigeHb. [lpobnemam  po3pobkm Ta
BMNPOBAAKEHHA KOMMN IOTEPHO-OPIEHTOBAHMX METOAMUYHUX CUCTEM HABYAHHA Y
BULLIA Ta cepeaHin WKoni npuceadyeHo poboTn Haykosuis M. |. anpgaka [3],
B.H0.Bbukoea [2], H.B.Mop3e [4], H.B.lopowka, 0. B. Tpuyca,
0. C. PamcbKoro Ta iH. [ocnigKeHHs CTOCOBHO BMNPOBAAMKEHHA W
BMKOPUCTAHHA iHPOPMALLIMHMX TEXHONONIN Y BULLMIA LWKOAI Ta NiCAAANUNIOMHIN
neparoriynin ocsiTi npucesyeHi pobotn O. O. OnitHuKa [6], B. B. OnitHuKa [5],
A. A. MokpuwHa [7], B. M. Pakytu [8] Ta iH.

MeTolo cTaTTi € BU3HAaUYeHHA HalbiNbl NONYAAPHMUX NPOrPamMHUX NPOAYK-
TiB, AKMMM KOPUCTYIOTbCA Pi3HI KaTeropii KOpUCTyBauiB i BM3HaA4yeHHA crnocoby
NiABULLEHHA NPOAYKTUBHOCTI pOo60TH B TeKCTOBOMY npouecopi Microsoft WORD.

Metoaun. Y pocnigeHHi BUMKOPUCTOBYBA/IMCA METOAM aHKEeTYBaHHA,
CNnocTepeXXeHHA, y3araabHEeHHA.
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Buknag, ocHoBHOro martepiany. [locnigeHHA nNpoBogMAUCL i3
BMKOPUCTAHHAM rpynun Atoaen Bikom Big, 15 A0 62 pOKiB 3aranbHOK KiNbKiCTHO
48 4onoBiK. YCi y4aCHUKM Bynn po3noAineHi Ha rpynu 3a TaKMMK KpuTepiamu:

- 32 pOKaMu;
- 33 WBKUAKICTIO HAbOpy TEKCTy;
- 33 Ki/ZIbKIiCTIO NPOrpamHux NpPoAyKTiB, AKMMMU KOPUCTYIOTbCA HA poboTi, y
AOMaLLHiIX ymoBax abo HaBYaHHi.
3a nepwmm Kputepiem posnoain 6ys Ha Taki rpynu:
Pe3ynbTaTv po3noAiny y4acHUKIB 3a rpynamm nogaHo B Tabamyax 1, 2, 3.
Tabauusa 1
Po3noain yyacHuKiIB 3a rpynamu 3a LWWUBUAKICTIO HAbopy TeKcTy

| | ]| v
r
pyna < 30cums/xB 30..60 cums/xB 60..90 cums/x8 | > 90cumB/x8B
3a WBMAKICTIO 5 17 23 3
Habopy TeKkcTa
Tabauus 2

Po3noain yyacHUKIB 32 rpynamm 3a KiZibKiCTIO BUKOPUCTOBYBAHUX
NPOrpamHMX NPOAYKTiB

Fpyna 1.3 4..7 nporpamu 8..10 nporpam >10
nporpama nporpam
3a KinbKicTio
BUKOPUCTOBYBAHUX 2 6 11 29
nporpam
Tabnuuysa 3
Po3nopgin yyacHUKIB 3a rpynamm 3a poKkamm
lpyna 15-25pokis 26—-35pokiB 36—45 pokis 46-62 pokiB
3a poKamu 7 18 17 6

[o | rpynun (5 yonosik) BigHeceHo ocobu Bikom 36—45pokiB (1 ocoba) i
46-62 pokis (4 ocobu), yci BOHM BUKOpUCTOBYBaAAN B poboTi 3 Komn'toTepom
1..3 nporpamu. Ao Il rpynu (18 yonosik) BigHeceHo ocobu Bikom 15-62pokis,
yCi BOHM BMKOPUCTOBYBaANM y PobOTi 3 Komn’'toTepom He binblwe 7 nporpam. [Jo
Il rpynn (23 yonoBiku) BigHeceHo ocobu Bikom 15-45pokKiB, nepeBakHa
6inbwicTb yyacHuKiB (21) BUKOpUCTOBYBaAM B poboTi 3 Komn'toTepom binbLue
10 nporpam i Tinbku 2 — He Ginbwe 8 nporpamHux npoaykris. Ao IV rpynu (3)
BiAHeCeHO ocobu Bikom 15—-35pokiB, NpMYOMy BCi BOHWM BUKOPMUCTOBYBA/N B
pob6oTi 3 Komn’'totepom He binble 10 NporpamHUX NPOAYKTIB.

Ha pucyHKy 1 noKasaHui po3noAin NporpamHMx NpoAyKTiB 33 YAaCTOTOMO
BUKOPUCTAHHA.

[0 iHWKX nporpam Hanexatb Pi3HOMAHITHI NPOrpamHi NPOAYKTU AK 3arasib-
HOro Npu3HayYeHHs (TEeKCTOBI peaakTopu — BNOKHOT, rpadivHi pegakTopy — Komnac-
3D, cuctemm ynpasniHHA 6a3amu gaHux — Microsoft Access), Tak i cneuianbHoro
(6yxranTtepcoki naketn 1C:byxrantepia, matemaTmnyHi naketn Mathcad).
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3 puCcyHKy 1 BMAHO, WO nNporpama, AKka Hanbinbll BUKOPUCTOBYETbCA —
TekcToBUM pegaktop Microsoft Word. Lle nos’si3aHO 3 TUM, WO BiH MICTUTb Y
cobi Taki HaMbinbL BaXKNMBI ONu,ii ANA CTBOPEHHA TEKCTOBOIO AOKYMEHTY:

—Habip TeKcTy;

—KoperyBaHHA HabpaHOro TeKCTy 3BMYaliHMM cnocobom, To6To 3miHa ByKs, chis;

—BMpPI3aHHA PParMeHTIiB TEKCTY, 3anam’siToBYBaHHA iX MPOTArOM MOTOYHOrO
ceaHcy poboTH, a TaKOXK Y BUrNA4i okpemux ¢annis;

—BCTaBKa ¢parmeHTiB y NOTPibHEe micLe TEKCTY;

—3aMiHa C/iB 0ZHe Ha iHWe YacTKoBO abo NOBHICTIO B YCbOMY TEKCTI;

—dopmaTyBaHHA TeKCTy, TOO6TO HaZaHHA MOMY MEBHOrO BUMAAAY 33 TaKMMMU
napameTpamMu: LUMPUHA TEKCTOBOrO CTOBMYMKA, ab3au, nonasa 3 ob6ox 6okKis,
BEPXHE M HUXKHE NoAe, BiACTaHb MiXK pAAKaMK, BUPIBHIOBAHHA Kpato PALKIB;

—BWAINEHHA YaCTUHM TEKCTY XKUPHUM, KYPCUBHUM abo niakpecneHnm wpndtom;

—nNepekNtoYeHHA Nporpamm ansa poboTu 3 iHWKMM andasiTom.

MporpamHi NnpoAayKTU 33 4HACTOTOKO

BUKOPUCTAHHA
Word 48

Total comander
Opera

Powerpoint

Excel

Paint

Windows media...

36

31

29

27

42

40

Foxit reader 24
Skype 22
ACD System 14
Photoshop 11
Fine Reader 11

IHWi nporpamm 26

0 10 20 30 40 50

Puc. 1. Po3nogain nporpam 3a 4aCTOTOK BUKOPUCTAHHA

Y npoBeaeHOMY AOCAIAMEHHI BCi YY4aCHUKU KOPUCTYBANINCA TEKCTOBUM
pegaktopom Word. [na nopiBHHAHHA crnocobiB Habopy W onpautoBaHHA
3a/1aHOro NoBiAOMJIEHHA BYN0 3aNPONOHOBAHO 3POOUTM TEKCTOBUIM AOKYMEHT
MOKa3aHUM Ha PUCYHKY 2.
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1.1 bpaysepu

1.1.1 BEEB-EPAV3EPH TA IIOIIVKOEI CHCTEMH

B wmepexi Internet mepernag Ta NOMIVK TilepPTEKCTOBHX JOKYMEHTIB
3mifiCHIOETBCA 3a JOTIOMOTOIO CIIEIiaIbHEX IpoTrpaM — Gpaysepis.

Bpayszep (anrn. browser moa: [bravze-] dpayvsep neperiigad), TaKoxK
orJIAAY, (Bed-)meperyisgaay — MporpaMHe 3afesledeHHA AT KOMI'HOTepa aGo
IHIIOTO €1eKTPOHHOTO NPHCTPOIO, AK MPABHIO, Mill'eIHAHOTO N0 [HTepHeTy, MO Oae
MOSKIIHBICTh KODHCTYBadeBi B3a€MOJIATH 3 TEKCTOM, MATIOHKAMH alo iHIMHMH
JaHHMH Ha TilepTeKcToBi#t BeOG-cTopiHni. TeKcTH Ta MaTHOHKH MOKYTh MICTHTH
IIOCHIAHHA Ha iHMI BeO-CTOPIHKH, PO3TAIIOBaHi Ha TOMY K BeO-calTi abo Ha iHITHX
BeO-cafitax. Beb-nepernanad 3 JONOMOIOI IIOCHTAHB J03BOJIAE KOPHCTYBadeBl
IIBHKO Ta IIPOCTO OTPHMYBATH JaHi, pO3MIIIeHi Ha 6araTbox BeO-cTopiHKax. [31]

PosrnsHeMo Hafoy IApHimi 6pay3epH.
Google Chrome — OeskomroBHHH Opaysep. OfHH 3 HANIIBHINIHX,
@ HaHiCcTaOlNpHIIMHEX Ta HAHIIONyIAPHIIMHX. 3a CIOBaMH PO3POOHHKIB Mae
OinpIricTs iHHOBAIIHHEX ocobmuBocTel Mozilla Firefox ta Opera.
é Mozilla FireFox — OOoCcHTE MOTOIHE Oe3KOINTOBHHH Opaysep, AKHH

) HaOyBae Bce OinbImoi NomymapHocTi. Maca iHHOBalif, 3pydYHOCTI Ta
ctabinpHa pob0Ta - OCh Ti TPH KHTH, Ha AKHX TpHMaeThes FireFox.

Puc. 2. BxigHe 3aBAaHHA ANA BUKOHAHHA

[aHe 3aBAaHHA BUKOHYBA/IM BCi rpynu Tpboma cnocobamm

1) BhacHMM cnocobom;

2) Habip TekcTa Ta oro pegaryBaHHs BigbyBa€eTbcs y npoueci Habopy;
3) cnoyvaTky Habip TEKCTY, a NOTiM MOro BiANOBIAHE peaaryBaHHs.
Pe3ynbTaT AOCNIAXKEHHA ANA Pi3HUX rPpyn 3BeAeHi B Tabauui 4.

Tabauuys 4
NopiBHANBHUI aHaANI3 cnocobiB CTBOpeHHA A0OKyMmeHTa ana | rpynu
Yac Habopy
Ne yuacHuka 1 cnocib 2 cnocib 3 cnoci6
1 127,3 137,9 122,1
2 120,7 131,8 108,2
3 131,1 147,2 116,4

BUCHOBKKU. AHani3yloun pesynbTaTM AOCANiAKEHb, MOXHaA 3p0bUTK TaKi
BMCHOBKW, WO ANA BCiX ocib, AKki 6panu yyacTb, Hanbinbw NPOAYKTUBHUM
cnocobom pob6oTH B TeKcToBOMY pegakTopi Word € noyaTkoBuiA Habip TeKCTy ¢
noganbwa poboTa 3 TEKCTOM: BCTAaBKA PUCYHKiB, Tabauub, BUKOHAHHA
3aro/10BKiB, Nif3aro/0BKiB.

MpoBeaeHe AOCNIAXKEHHA MOKa3ano, WO Ha piBeHb NPOAYKTUBHOCTI poboTn
B TEKCTOBOMY npouecopi 6e3nocepeaHbO BMAMBAE pPiBEHb iHPOPMATUYHMX
KOMMNETEHTHOCTEN KOPWUCTYBAYa, BONOAIHHA GyHOAMEHTANbHUMM 3HAHHAMU W
HaBUYKaMM 3 iHPOPMALIMHUX TEXHOOrIMA, PiBEHb BMOTMBOBAHOCTI Ta H6ayvyeHHA
KOHKPETHUX pe3ynbTaTiB pobotn. Cepen nogen iCHYE AYMKA, WO Ha AKICTb
BMKOpUCTaHHA IKT y npodeciiHin gisnbHocTi 6e3nocepegHbo BNAMBaE 6a3oBa
OCBiTa Ta XPOHOJNIOMYHWIM BiK, ane AK MNOKAa3ano fJaHe [OCNIOKEHHA, Take
TBEPOKEHHA He BipHe.
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PE3IOME

OnekceeHKko C. A. oBblleHMe NPOAYKTUBHOCTU paboTbl B TEKCTOBOM NpoLieccope
Microsoft Word.

lMposedeH MOHUMOPUH2 MONyAAPHOCMU MPO2PAMMHO20 obecrieyeHus, Komopoe
QKMUBHO UCMOsb3yemca 8 MpogheccuoHanbHolU OeamenbHOCmuU U no8ce0HesHoU HCU3HU.
UccnedosaHbl npobnemel, ¢ KOMOPbIMU CMAAKUBAOMCA 0ab308amenu npu pabome ¢
meKkcmosbim npoyeccopom Microsoft WORD, onpedeneHs! oCHogHble hyHKUUU U onyuu, Komo-
pble yawje 8cez20 ucnone3ytom noavzosamenu. lpusedeH cmamucmuveckull aHanu3 pacripe-
OeneHus rnosnv3zosameseli o 2pynnam u crnocobamu co30aHUA MeKCMOo8020 O0KYMeEHMQ.

Knioyeeble cnoea: MOHUMOpPUH2, MeKCcmMo8bIl  Npoyeccop, MoabL3oeamend,
UHOPMAYUOHHbIE MeXHOA02UU, OUA2HOCMUKA.

SUMMARY

Oleksienko S. Increasing the effectiveness of the work with the text processor
Microsoft Word.

The article deals with the most popular software used by various categories of users
and determining the way of increasing the effectiveness of the work with the text processor
Microsoft WORD.

It is stressed that the development of information technologies, the widespread use of
information resources, which are the product of intellectual activity of the most qualified part
of the working population of the society, determines the need to prepare not only the
younger generation, but also improving the quality and performance of the teachers. For this
reason, it becomes urgent to develop specific methodological approaches to the use of new

155


http://cippe.edu.ua/

[leparoriuni Hayku: Teopis, icTopis, iHHOBaLi#HI TexHoJorii, 2015, Ne 5 (49)

information technologies for the implementation of the ideas of developmental education
and personal development.

One more important task is providing psycho-pedagogical and methodological
developments aimed at identifying optimal conditions of the use of means of new
information technologies with the purpose of the educational process intensification,
increase of its efficiency and quality.

The results of the study showed that 48 people aged from 15 to 62 used in their work text
editor Microsoft Word. This is due to the fact, that it contains the most important options for
creating a text document: typing; correcting typed text in the usual way, i.e. changing letters,
words; cutting fragments of the text, remembering them during the current session, as well as in
separate files; inserting fragments in the desired location of the text; changing one word by
another partially or fully throughout the text; text formatting, i.e. giving it a certain type in the
following parameters: width of the text column, paragraph, margins on both sides, top and
bottom margins, line spacing, alignment, edge lines; highlighting a part of the text in bold, italic
or underlined font; switching the program to work with another alphabet.

The study showed that the level of effectiveness of the work with the text processor
directly affects the level of the user’s competence, the possession of fundamental knowledge
and skills in the field of information technology, the level of motivation and the vision of
specific results. There is an opinion among people that the quality of ICT use in the
professional activity is directly influenced by basic education and chronological age, but as
this study has shown this statement is not true.

Key words: monitoring, word processor, users, information technology, diagnostics.
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